["ocynapcTBeHHOE npodeccHoHanbHOe 00pa30BaTENbHOE YUPEKACHHUE

«Y CUHCKMI MOJMTEXHUUYECKUH TEXHUKYM»

(TTIOY «¥YIITy»)

YTBEPXJAIO

npuKas ot «3

MOJIOKEHHE O MPHEMHOU KOMUCCHH

Ycunck, 2019 r.



1.1.

paboThI
YUPEXIEHUS « Y CHHCKUHN MOTMTEXHUYECKHIH TEXHUKYMD.

1.2

1. O6mue nmonoxeHnst

Hacrosinee moyo)xeHHE OIPENENseT OCHOBHBIE 3a/auM, MOPSJOK M OpraHH3aIHIo
PHEMHOM KOMHCCHH TOCYJapCTBEHHOTO NpodecCHOHATBFHOrOo  00pa3oBaTeIbHOTO

. [IpuémHass KOMHCCHS TOCYZapCTBEHHOTO NPO(GECCHOHANIBHOTO 00pa3oBaTeIbHOTO

YUPEXKICHHUS «Y CHHCKUN MOJIMTEXHUYECKUN TEXHUKYM» (fanee TeXHUKyM) co3iaeTcs ¢ 1eNbIO:

1.3.

14.

Koopaunanuu npopopreHTaioHHOH paboThl;
Opranuzanuu npuéMa JOKYMEHTOB OT JIML, TOCTYMAIOMUX B TeXHUKyM;
ObecnieueHuss 3a4uCICHMs B COCTaB O0ydaromuxcs TeXHHKyma Jull, NpeIoCTaBUBLIHE
HEOOXOIUMBIe JOKYMEHTHI B YCTAaHOBIICHHBIE CPOKH;
®opMupoBaHHE JHMYHBIX A€l oOydaromuxcs (CTyIeHTOB) HOBOro Habopa.

[Mpuémuas xoMuccus B cBoel paboTe pyKOBOIACTBYETCS:
3akoHoM Poccuiickoit ®eneparum ot 29.12.2012 r. Ne 273-®d3 «O6 obpa3zoBaHuH B
Poccutiickoit @enepanumy;
IIpuxkazom MunoOpnayku Poccum ot 23.01.2014 r. Ne36 (pem.or 11.12.2015) «O6
YTBEPXKICHUM MOpsiAKa IpueMa Ha o0ydeHne 1o 00pa3oBaTeIbHBIM IPOrpaMMaM CPEeIHETO
po¢ecCHOHANBHOTO 00pa3oBaHUY;
ITpukazom Munobpuayku Poccuu ot 11.12.2015 r. Nel456 «O BHeceHMH W3MEHEHHIl B
nopsANOK TIpueMa Ha oOydeHHe 1O 0OOpa3oBaTeNbHBIM IIPOTpaMMaM  CpeXHEro
npodeccHoHanbHOro 00pa3oBaHus, YTBEPKICHHBIA Ipuka3oM MunoOprayku Poccuu ot
23.01.2014 Ne36»;
YcraBoMm Texnukyma;
HacrogmuM noj10XeHHEM.

CocraB nmpueMHOH KOMHCCHH YTBEPKIAECTCS NMPUKA30M TUPEKTOPA, KOTOPBIA SABIAETCS

npeaceaaTcicM HpHeMHOﬁ KOMHCCHH.

2.1.

2.2.

I1. IIpaBa u 06s13aHHOCTH IPHEMHOII KOMHCCHM

Ilpeacenarens MpUEMHON KOMUCCHH.

B o6s3anHOCTH npeacenaTens MpUEMHOM KOMUCCHH BXOUT:

O6mee pPYKOBOACTBO JEATEIBHOCTH NMPUEMHOM KOMHUCCHHM, OIPENCICHHE MONHOMOYMI
YJICHOB MPUEMHOM KOMUCCHU;

VTBEepKACHUE IIOJIOXKEHUS O IIPUEMHOM KOMUCCHH, TIITaHa paboTHl NPHEMHOH KOMHCCHH;
Hecer OTBETCTBEHHOCTH 3a BBIMOJHEHHE YCTAHOBIECHHBIX KOHTPOJBHBIX IMHGD ImpHEMA,
COONIIOZICHHE TOJIOKEHHH 3aKOHOAATENBHBIX M HOPMATHBHBIX JOKYMEHTOB IIO
bopMHEPOBaHHIO KOHTHHI€HTa 00YYaIOIKUXCSA B CTYJAE€HTOB;

Benmer 3acemaHus MpUEMHON KOMHCCHH.

OO0s3aTeNTbHBIMU WICHAMH MPUEMHON KOMUCCHH SIBIISTIOTCA:

3aMecTUTeNb Mpeaceaarets NpHEMHON KOMHCCHM — 3aMeCTUTENb JupekrTopa nmo YIIP.
B 06s13aHHOCTH 3aMeCTHTE)IS TpeacenaTesst IpUEMHON KOMUCCHH BXOIHT:

Opranuzanust paboThl OTBETCTBEHHOTO CEKPETAps NPUEMHOM KOMHUCCHHY,

E>xeHeBHBIA KOHTPOJIb HaJl pa3MELICHNEM CBEIEHUI O KOIUYECTBE MOJJAHHBIX 3asBJICHUH
IO KaXIOM CIEeNWanbHOCTH C BhIAeneHHeM (opM nonydeHHs oOpa3oBaHus (O4Has,
3a04Has), Ha odpuIHATLHOM caiiTe TexHHKymMa W HH(OPMAIMOHHOM CTEHIE NPUEMHOM
KOMUCCHH;

Cobmiofiearie  TpOIEAYPbl pPacCMOTPEHHs pE3YNbTaTOB OCBOCHHUA (cpennui Oaiur)
00pa3oBareNbHOM IPOrpaMMBI OCHOBHOTO OOLIEro MM CpeaHero (MONHOro) oOImero
00pa30BaHUs OCTYMAOLIHNX;

Opranu3aniss ¥ KOHTPOJb IpHeMa o0ydaromuxcs 0 JOroBOpaM C OILIATOM CTOMMOCTH
o0yuennus;

IToaroToBKa MpOEKTa IPHKa3a O 3a4YUCICHUH;




2.3.

Opranmsanus paboTel 0 (QOPMHPOBAHHIO KOMIUIEKTa JOKYMEHTOB aOWUTYPHEHTOB H
JHYHBIX JeJ MOCTYNAIOMUX;

VYuacTByeT B 3aceHaHUSIX NPHEMHON KOMHCCHH.

YneHnp! DpHEMHON KOMUCCHH — 3aBEAYIOIINE OTAETICHHSIMH, METOJUCTEL.

B 00s13aHHOCTH 4I€HOB IPUEMHOM KOMHCCHH BXOJIUT:

BblHOCHTE Ha pacCMOTpeHHE M NPUHHUMATh y4acTHe B OOCYXKICHHH MPEIIOXKECHHH H
pelueHuil IpuEMHON KOMUCCHUY;

IlpparMaTe yyacTHE B PAcCMOTPEHHMH pe3ylbTaTOB OCBOEHHUS (cpemHuit  6a)
00pa3oBaTeIbHON IPOrpaMMbl OCHOBHOTO OOINEro WM CpemHero (MOJHOro) o0mero
00pa3oBaHus NOCTYMAIOUIHX.

OTBETCTBEHHBIH CEKpETapsh.

B 00s13aHHOCTH OTBETCTBEHHOIO CEKpETapsl BXOIHT:

PykoBomuT mITaTOM TEXHHYECKHX CEKpETapeH, ¢ MOMOIIBIO KOTOPBIX MPOUCXOIUT IIPHEM
JOKYMEHTOB;

Opranuzyer  undopmanuoHHyro pabory TexHHKYMa, CBOEBPEMEHHO OTBEYaeT Ha
ITUCEMEHHBIE 3aIIPOCHI IPAX/AAH 10 BOIIPOCaM IPHEMA IIOCPEACTBOM 3IEKTPOHHOH MOYTHI;
OxaspIBacT MOCTYMAIOIIKM M MX 3aKOHHBIM IIPEACTAaBUTENSIM KOHCYJIBTAI[HH IO BOIPOCAM
MIOCTYILJIEHUS B TEXHUKYM;

OpranusyeT HHCTPYKT@X TEXHHYECKOTO NEPCOHANA; TOTOBUT MaTepHalbl K 3aCeTaHuUIO
[IPUEMHON KOMHCCHH;

Bener cBOJHYIO OTUETHYIO JOKYMEHTAIHIO;

KoHTponupyeT mpaBHIEHOCTH OQOPMIICHHS JITIHBIX JEJT ITOCTYMAIOIINX;

3HaKOMHT  TIOCTYHAIOIIUX C YCTaBOM TEXHHMKYMa, JIUICH3UCH, CBHUAETENLCTBOM O
FOCYyJApCTBEHHOM  aKKpeOuTalyd, [paBWIaMH  BHYTPEHHETO  pacruopsaka it
o0yyaronuxcss M CTYOGHTOB TeXHHWKyMa, ¥ JPYTUMH HOPMATHBHO-IIPABOBBIMH
JIOKyMeHTaMu TexHuKyMa,

CocraBneHnust cnucka aOMTYPUEHTOB, PEKOMEHIOBAHHBIX K 3aUHCICHUIO, 0a3 JaHHBIX M
JPYTUX HOPMAaTUBHBIX TOKYMEHTOB.

Texuuueckne CEKpeTapu.

B 00s13aHHOCTH TEXHUYECKHUX CereTapCﬁ BXOOHUT:

Pa3zpacHutensHas pabota no npasuiam npuéMa B TeXHHKYM;

OcCyIIecTBISIOT NpHEM JOKYMEHTOB a0HTYPUEHTOB B COOTBETCTBHHU C yTBEPKICHHBIMH
npaBuiamu npuéma B TeXHUKYM;

IIpoBonaT cobecenoBaHue ¢ NULAME, HOCTYNAIOMMMU B TeXHUKYM;

HecyT OTBETCTBEHHOCTH 3a BBHIIOJIHEHHE YCTAHOBJIEHHBIX KOHTPOJIBHBIX (P Mpuema;
3HaKoMAT aOHTYypHEHTOB U MX 3aKOHHBIX IIpEICTaBUTENEeH ¢ OCHOBHBIMH HOPMATHBHBIMH
JOKyMEHTaMHU y4eOHOro 3aBeJIcHUS U paboTolt IpHeMHOM KOMICCHH;

Co3maHne KOMMBIOTEpHOH 0a3bl NAaHHBIX JOKYMEHTOB aGHMTYPHEHTOB, IIOJNy4aeMBIX B
npornecce npuéma;

PazmenieHne cBefeHUH O KOJIHYECTBE NOAAHHBIX 3aSBJICHHI MO KAXIOH CIIENUAIEHOCTH C
BBIZICTIEHHEM (DOpM MOTydeHHs oOpa3oBaHHs (O4YHas, 3204Has), HA OQUIHAILHOM CalTe
TexHukyma U ”HPOPMALIMOHHOM CTEHJIE MPUEMHOM KOMHUCCHH,

Y4acTBYIOT B 3aceaHUSX PHEMHOW KOMHCCHUH;

HecyT OTBETCTBEHHOCTb 3a COXPAHHOCTh JHYHBIX J€] MOCTYNAIOIUX, 38 COCTOSHHE
JOKYMEHTALlUK TPUEMHOM KOMHCCHH.

Cpoxk IOJIHOMOYH i IpUEMHON KOMHCCHH OJUH roj.



I11. Ilopsaaok padoThbl NIPHEMHONE KOMHCCHH

3.1. Pabora nmpuéMHON KOMHCCHH HauyWHAaeTCd 3a JBa Mecsla 0 Havala MpuéMa IOKYMEHTOB
abutypuentoB. OpraHu3auysi paboThl MPUEMHON KOMHCCHH M IEJIOHPOHU3BOJACTBA JOJDKHBI
obecnieunBaTh COOMIONEHHE NMPAB JUYHOCTH M BBIIOJTHEHHE IOCYJapCTBEHHBIX TpeOOBaHUM K
IpUEMY B TEXHHUKYM.

3.2. B noarotoBUTENbHBIH NEPUOI TPHEMHAS KOMUCCHS:

— Koopauaupyer paboty nmo npodopreHTaul abUTypHEeHTOB;

— ToroBut OnaHKM HeoOXOOMMOW [JOKYMEHTAlluM, pa3iuyHble HWHOHOPMAIHOHHEIE
MaTepHabl.

3.3. Jlo navana mnpuéMa JNOKYMEHTOB HIpUEMHAs KOMHCCHS OIpelenseT W pasMelaeT Ha
UH()OPMaAMOHHOM CTEeHJIE U caiiTe TexHHuKyMa B pazzene « AOUTYPHEHTY»:

— Exeroansle mpaBuiia npuemMa B TeXHHKYM;

— Ilopsimox opranu3anuu npuema B TexHukyM s oOydeHHs MO JOrOBOpaM C OILIATOM
CTOMMOCTH O0y4eHHUs;

— Ilepeuenp cnenmanpHOCTEH M mpodeccuii, M0 KOTOPEM TeXHHUKYM OOBSABISET MpPHEM B
COOTBETCTBHH C JMIEH3HEH Ha OCyIlecTBIeHHE 00pa30BaTeNbHOM AEATENBHOCTH (C
BbIZIeNIeHUEM GopM norydeHus oOpa3zoBaHus (O4HAs, 3a09Has);

— TpebGoBanus k 00pa3oBaHHIO, KOTOPOE HEOOXOMUMO IS ITOCTYILIEHHs (OCHOBHOE 00IIee
UM cpeanee (moyiHoe) oburee o6pazoBanue);

— Wndopmanuio 0 BO3MOXHOCTH IpHeMa 3asiBICHUNH M HEOOXOAMMBIX JOKYMEHTOB,
IIpexyCMOTPEHHBIX HacTosIuM [lopsinkoMm, B a1eKTpoHHO-IU(POBOi popme.

— OOmee KOMMYECTBO MECT JUIA IIpHEMa IO KaXJOW CIEIUAILHOCTH U IPOQecCuu, B TOM
YHCIIe IO Pa3IHYHBIM (opMaM MOTydeHuUs 00pa30BaHus;

— KommgectBo O6IOIKETHBIX MECT IS MpUEMa 10 KaXI0HW CHEeNUaJbHOCTH U Npodeccur, B
TOM YHCIIE 110 Pa3IIHbIM QopMaM NodydeHHus 00pa3oBaHus;

— KomuuectBo MecT 1o Kax1o# nmpodeccuu o JOroBopam ¢ OIIaToi CTOMMOCTH 00y4YeHus
(Ipu UX HATUYMH);

— Hudopmannio o0 HaTHYHH OOIIEKUTHS U KOJUUYECTBO MECT B OOIIEKUTUH, BBINEIIEMBIX
1T KHOTOPOTHUX 00ydaromuxcs;

— OG6pazer; moroBopa IS IOCTYNAIOIIUX HAa MECTa IO JOroBOpaM C OIIATOM CTOMMOCTH
o0yuenus.

3.4. 3a mBa Mecsma a0 Havayia npuéMa JOKyMEHTOB IpeiceaTeNb MPUEMHON KOMUCCHH OTIEIbHBIM

MPUKA30M YTBEP)KIAeT IITAT TEXHMYECKOr0 EPCOHalIa U3 YHCIIa IpenoaaBaTeicH, COTpyAHHKOB.

3.5. Pabora npuéMHOM  xomuccuu  oQopMieTcss ~ IPOTOKOIAMH,  KOTOPBIE  BENYTCA

B MPOHYMEPOBAaHHOM, CKPEIUICHHOM II€YaThl0 JXKypHal€, MOANUCHIBAIOTCA IIPEACENaATeNIeM |

OTBETCTBEHHBIM CeKpeTapéM INpUEMHOH KoMuccHu. Bee TaHHBIE TOKYMEHTOB, QHKET MOCTYIAMOLIMX,

IPOTOKOJIOB 3aHOCATCH B OJIEKTPOHHYIO 0a3y MAaHHBIX IPHEMHON KOMHCCHH, COPTHPYIOTCA H

aHanusupyiorcs. CIUCKH MOCTYNAIOMMX ¥ 3a9HCIICHHBIX B 00ydaromuye (CTyAeHThI) 0QOopMILIIOTCS B

KAuecTBe IPWIOKECHUIM K MpoToKoNaM. Bcskoe BHeceHME B HHX H3MEHEHHH (QHKCHPYIOTCA

JIOTIOJTHATEIEHBIMHU IIPOTOKOJIOM.

3.6. PaGoTa mpuéEMHOM KOMHCCHH 3aBepmiaeTcs oT4eToM o0 urorax mpuéMa Ha [lemarormueckom

COBeTe.

3.7. PelieHue mpuéMHOM KOMHCCHH O 3aYHMCIICHUH B COCTaB 00y4alomuxcs (CTyA€HTOB) 0hopMIIIETCS

IPOTOKOJIOM, MOANMMCAHHBIMU IIPEICENATENeM U OTBETCTBEHHBIM CEKPETapéM NPUEMHOH KOMHCCHU.

Pemenus mpuéMHON KOMUCCHH NPUHAMAIOTCSI OOJBINMHCTBOM TOJIOCOB ITPU HAIMYHMH HE MeHee 2/3

YTBEPXKAEHHOTO cocTaBa. PemreHue NpuUEMHOM KOMHCCHHM TEXHHKyMa SBISETCS €IHMHCTBEHHBIM

OCHOBaHHEM K 3a4HCIICHUIO U 00ydyeHus B TeXHUKyMe.

3.8. Ilo oxoH4aHwM pabOTHl JHYHBIE Jela IOCTYyNAOMMX M Apyras JOKYMEHTAlUd IPUEMHON

KOMHCCHHI nepenaéres B y4ebHYIO0 9acTh.



IV. Ilopsinox ogopmiieHHs1 JOKYMEHTOB H NOJb30BaHHE HMH BO BpeMs paboThl npuémMHoOi
KOMHCCHH

4.1. TlpuéM HOKYMEHTOB PETHUCTPHUPYETCS B XXypHale YCTAaHOBJICHHOH (OpMBI C 00s3aTenbHOM
HyMepanuell CTpaHull, MPOIIHYPOBAaHHOM U CKPEIUIEHHOM NedaThio TexHukyMma. B neHbp oxoHuaHus
mpuéMa TOKYMEHTOB 3allMCH B )XypHaJle 3aKpBIBAlOTCSI HTOTOBOM 4epTOii C pOCIIMCHIO MpeAcenaTens 1
OTBETCTBEHHOT'O ceKperapss NpuéMHOM Kkomuccud. JKypHam BeIeTrcs OTHENbHO Ha KaKAYIO
IpodeccHio, CIEHATFHOCTE M0 (hopMaM 00ydeHHMSL.

4.2. Ha xaxaoro NOCTYyNAlOIIero 3aBOAUTCH JIMYHOE [1€10, B KOTOPOM XpaHATCA BCE CIAHHBIE MM
noxkyMmeHTHl. Heobxomumble s panpHedmed paboOTBl JaHHBIE BHOCATCA B 3JEKTPOHHYIO 0Oasy
NaHHBIX. JKypHaJIbl perucTpaliy U JIMYHBIE Jeia IOCTYIAOIIMX XPaHATCs B TCUCHHH ECTH MECSIEB
C MOMEHTAa Hayasa MpuéMa U MpeAHa3sHaYeHbI JJIs CIy>KeOHOTO MOJIb30BaHUS.

4.3. KaxxmoMmy aOUTYypHEHTY BBIIAETCs paclicKa YCTAHOBICHHOM (JOPMBI O TpHEME OKYMEHTOB.

4.4. AGutypHeHThl, 3a0paBluye JOKyMEHTB! II0 COOCTBEHHOMY >KEJIAHHIO JI0 €MHOTO JTHS 3a4HCIICHHUS,
HE y4acTBYIOT B IPOLEAYPE PACCMOTPEHHS PE3yIbTAaTOB OCBOEHUS (CpeaHuii 6amn) oOpazoBaTelbHOH
MIPOTrpaMMBbl OCHOBHOT'O OOIIEro HMIIM CPEAHETO (TIONHOT0) 001ero oopa3oBaHus.

4.5. Ha oCHOBaHHMH pEIICHHS MPUEMHON KOMHCCHH M3IAETCS MPHUKa3 JTUPEKTOPa O 3a4YKCIICHUH JIHL,
YCIEMIHO IMpOHIeJUIME TPOLEAYPY pPacCMOTPEHHSI pe3yJlbTaTOB OCBOCHUsA (cpenHuit Oamn)
00pa3zoBaTenbHOM MPOrpaMMbl OCHOBHOI'O OOIIET0 MJIM CPEeNHEro (IOJHOro) odiero oOpa3oBaHus B
cocTaB CTyJeHTOB TexHukyMma. [Ipuka3s o 3auncieHnu MoXXeT ObITh M34aH TOJNBKO IO NPEIOCTaBICHHH
OpUTHHANA JOKyMeHTa 00 00pa3oBaHHUH.

4.6. 3aunciiecHHe Ha MecTa C OIUIaTOi CTOMMOCTH OOYYEHHSI OCYIIECTBIISIETCS IIOCHE 3aKJIFOUCHUS
JIOTOBOPOB H OIUIATEI B COOTBETCTBUU C JOTOBOPOM.

V. JokyMeHTAnUSA, HCHIOAb3YyeMasi B paboTe NpHEMHONH KOMHCCHHA

5.1. Jlns mpoBeneHus npuéMa roTOBUTCS CIEAYIOIas JOKYMEHTalys:
bnanku 3asBienuit g npuéMa B TeXHUKYM;
Perucrpanvonssie XypHabl,
AHkera aOMTypHEHTa;
[Manmku - ckopocmuBaTeny A GOPMHUPOBAHUS JUYHBIX Je] ¢ GaiinaMu AN OPUTHHAIOB
JOKYMEHTOB IOCTYHAIOIIHUX;

— Brankm pacnmcox o mpuéMe JOKyMEHTOB;
5.2. 3agBnenue o npuéMe B TEXHUKYM COJEPKHUT TOJHBIA NEPEYeHb PEKBU3UTOB, XapaKTepU3YIOLINX
YCIIOBHS IIOCTYIUIEHHSI B TEXHHKYM, W HpenycMaTpHBaeT (ukcanuio (akToB O3HAKOMIIECHHS C
YcraBoM TexHHKyma, rocymapCTBEHHBIMH JOKYMEHTaMH (PHKCHpYIOIIHE MpaBo 0Opa3oBaTEbHOM
JICITEIBHOCTH TE€XHUKYMOM, O3HAKOMJICHHE C JaTo¥ IpeINOCTaBICHUS OpHUIHHaIAa JOKyMEHTa
rocyIapcTBEHHOro obpasia 06 0Opa3oBaHuH, IOIYUIESHUS CPETHETO IPO(eCcCHOHATBEHOTO 00pa3oBaHus
BIIEpBBIE. 3asBJIEHHE Y IOCTOBEPSIETCS MOANHUCHIO Aa0UTypHEHTA.
5.3. PeructpanioHHbIi )XypHalI OTpakaeT CBEAEHMS O MOCTYNAIOIUX C MOMEHTA IOJa4y 3asBICHHUS
JI0 MOMEHTA 3a4MCIICHHS B TeXHUKYM WX BO3BpaTa JOKYMEHTOB.
Wudopmaiys o mocTyNaromyX 3aHOCHTCS B dIEKTPOHHYIO 6a3y TaHHBIX.
5.4. B muuHOM Jejie MOCTYMAOLIETO XPAHITCS BCE CAAHHBIE UM JOKYMEHTEI.
5.5. Pacmiucka cofiepXHT BeCh iepeueHb JOKYMEHTOB, IIOTy4YE€HHbBIX OT IOCTYMAIOMIETO.

OTBETCTBEHHBIH CEKpETaph ;
IIPUEMHOM KOMHUCCUHU / O.b.3p1pgHOBa



