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1.1.

. O01mMe moJ10KeHud

Hacrosmiee moioxenue OonpeaAC/IICT OCHOBHLBIC 3a/lavyu, IMOPAAOK U OpraHrU3alnuio

paboThl MPUEMHONH KOMHCCUH TOCYAAapPCTBEHHOTO MPO(ECCHOHATIBHOIO 00pa30BaTEIbHOIO
YUPEKIACHUSA « Y CHHCKUN MTOJMTEXHUYECKUN TEXHUKYM).

1.2.

[TpuémHuast KOMUCCHS TOCYAapPCTBEHHOTO MPO(ECCHOHAIBHOTO 00pa30BaTEIbHOIO

yUpexJIeHUs «Y CUHCKUIN MOJUTEXHUYECKUN TEXHUKYM» (nanee TexHukyM) co3gaercs ¢ LeNblo:

1.3.

1.4.

Koopaunaruu npodopueHTalinoHHoOM padboThI;
Opraamzanuu npuéMa JOKyMEHTOB OT JIMII, IIOCTYMAMUX B TeXHUKYM;
ObecrnieueHus 3a4MCICHUsT B COCTaB oOOydarommxcst TexXHuKyma JIHII,
MPEOCTaBUBIINE HEOOXOMMBIE IOKYMEHTHI B YCTAaHOBIICHHBIE CPOKH;
dopMHUpOBaHUE JTUYHBIX JIe7 00Oydaromuxcs (CTyIeHTOB) HOBOTO Habopa.
[Tpuémuast komuccus B cBoel paboTe pyKOBOJICTBYETCSI:

3akonom Poccwuiickoit ®eneparuu ot 29.12.2012 r. Ne 273-03 «O6 o6pa3oBanuu B
Poccniickoit enepanuny;
[Ipukazom Munobpnayku Poccun ot 23.01.2014 r. Ne36 (pem.ot 11.12.2015) «O6
YTBEp)KIICHHH TIOpsIKa TpueMa Ha oOydeHue 1Mo 00pa30BaTeNbHBIM TPOTpPaMMamM
cpenHero mpodeccHoHaTFHOTO 00pa30BAHUSY;
[Ipukazom Munobpuayku Poccum ot 11.12.2015 1. Nel456 «O BHeceHumn
M3MEHEHW B TOPSAOK TpHemMa Ha oOydeHue Mo 00pa30BaTeNbHBIM IPOTpaMMam
cpenHero  mpod)eCCHOHATBLHOTO  O0Opa3oBaHUs,  YTBEPXKACHHBIM  MPHUKA30M
Muno6pnayku Poccun ot 23.01.2014 Ne36y;
VYcraBoMm TexHukyma;
Hacrosmum nosnoxeHnem.

CocraB mpHEeMHONW KOMHMCCUU YTBEPKIACTCSA MPUKA30M JHUPEKTOpPA, KOTOPBIi

ABJIICTCA NPEACCAATCIIEM HpHCMHOfI KOMUCCHH.

Il. [IpaBa u 06513aHHOCTH MPUEMHOI KOMUCCHHU

2.1. Ipencemarenb IIPpUEMHON KOMHCCHUH.

B o06s3anHOCTH NIpeacenaTens NpuEéMHON KOMUCCHUN BXOIMT:

Ob1ee PYKOBOJCTBO  JESTENLHOCTH MPUEMHONW KOMHUCCHH, OIpeAeseHUe
MIOJIHOMOYUH YJICHOB MPUEMHON KOMHUCCHH;

YTBepkIeHUE TOJOXKEHUS O MPUEMHOW KOMHUCCHH, IUIaHa PaOOThl MPUEMHOM
KOMHUCCHUU;

Hecer o0OTBEeTCTBEHHOCTHh 3a BBINOJHEHHE YCTAHOBJICHHBIX KOHTPOJBHBIX IUQD
npuéma, coOII0ACHNE MOJIOKEHUN 3aKOHOIATENIbHBIX M HOPMAaTUBHBIX JOKYMEHTOB
10 GOPMHUPOBAHUIO KOHTUHI€HTA O0YJAIOIINXCS U CTYIEHTOB;

Bener 3acenanusi mprueMHONH KOMHUCCHH.

2.2.  OOGs3arenbHBIMU YWICHAMU MPUEMHON KOMUCCUU SIBIISIFOTCSI:

3aMecTUTENb NpeAceaTeNls NPUEMHON KOMHUCCHUM — 3aMECTUTENb IUPEKTOpa II0
VIIP. B 00s13aHHOCTH 3aMecTuTeNs Npeaceaarens NpuéMHON KOMUCCUT
BXOJIUT:

Opranuzanus paboThl OTBETCTBEHHOTO CeKpeTaps NPUEMHON KOMHUCCHUM;
ExenHeBHbII KOHTPOJb HaJ pa3MEIICHHEM CBEIEHUN O KOJMYECTBE IOJAHHBIX
3adBICHUM MO KaXAOH CHEHUAIBHOCTH C BbIIEIEHUEM (GOpPM  TOJIydeHHUS
oOpa3oBanusi (o4Has, 3aoyHas), Ha o¢uuaabHOM caiite TexHukyma u
MH(GOPMAIIMOHHOM CTEH/Ie TPUEMHON KOMUCCHH;

Cobmnroienue mpoueaypbl pacCMOTPEHUSI Pe3yJlbTaTOB OCBOEHUS (CpeaHuil 6ain)
00pa3oBaTeNbHON MPOrPaMMbl OCHOBHOTO OOIIETO WM CpeaHero (TIOJTHOT0) 00IIero
00pa3oBaHus MOCTYMAOLINX;




2.3.

OpraHu3anust ¥ KOHTPOJIb IpHeMa 00ydaroluXcs MO J0roBopaM C OMIaTod CTOMMOCTH
o0y4eHus;

[ToaroroBka mpoeKTa NpHKa3a o 3a4MCIECHUH,;

Opranuzanus  paboTsl M0 HOPMUPOBAHHMIO KOMILICKTA JOKYMEHTOB AOWTYyPHEHTOB H
JIMYHBIX /€] NOCTYNAKOIIUX;

V4acTBYeT B 3aceJaHUsIX NPUEMHON KOMHUCCHH.

YreHp! IPUEMHOM KOMUCCHH — 3aBENYIOLINE OTAENEHHAMH, METOAMCTEL.

B 00s13aHHOCTH WICHOB HpHéMHOfI KOMHUCCHHU BXOIHUT:

BbpIHOCHTL Ha PACCMOTPEHHE M NPUHUMATh Yy4acTUE B OOCYXKICHMHU MNPEAIOKEHHH H
pelieHuH NpUEMHONH KOMUCCHH,

[IpuHEMAaTL yyacTHe B PACCMOTPEHHH PE3yabTaTOB OCBOCHMS (cpenHud  Oamn)
00pa3oBaTeNbHOM [IPOrPAMMBI OCHOBHOTO OOMIEr0 HJM CPEIHEro (MOJHOro) obuiero
00pa3oBaHus NOCTYMAXOIHX.

OTBETCTBEHHBIN CEKPETAPD.

B 00513aHHOCTH OTBETCTBEHHOIO CEKPETAPS BXOIHUT:

PyKoBOIUT IITATOM TEXHUYECKUX CEKpEeTapeH, C MOMOIILIO KOTOPEIX MPOUCXOIUT IPHEM
JIOKYMEHTOB;

Opraauszyer  HWHQOPMALMOHHYIO paboTy TexHHKyma, CBOEBPEMEHHO OTBeHaeT Ha
MUCHEMEHHbIE 3alIPOChl MPAXK/AaH 110 BOIPOCAM IPUEMA IIOCPEACTBOM DIICKTPOHHOH MTOYTHI,
OkasplBaeT MOCTYMAIOMIUM M UX 3aKOHHBIM [IPEACTABUTEIAM KOHCYJIbTALUH 110 BOIIPOCaM
IIOCTYIIJICHUS B TEXHUKYM;

OpranpsyeT HHCTPYKT@X TEXHHUYECKOIO IEPCOHANa; FOTOBUT MAaTCpPHANbl K 3aCeIaHHIO
MPUEMHOH KOMHCCUH;

BeneT ¢BOJAHYIO OTYETHYIO JOKYMEHTALUIO;

KoHTponmupyeT npaBrIbHOCTE 0DOPMIICHHS JINUHBIX AEN MOCTYNAIOLIMX;

3HAKOMUT  MOCTYMAKMIMX ¢ YCTAaBOM TEXHHKyMa, JIMLEH3HEH, CBHIAETCIBECTBOM O
roCyJapCTBEHHONW  aKKpPEAWTALMH, IIpaBHIaMK¥  BHYTPEHHETO  pacmopsaka — Ajs
o0yuaromUxcsi © CTYAGHTOB TexHHKyMa, ¥ APYTUMH HOPMaTHBHO-IIPaBOBBHIMU
noKyMeHTaMHu TexHHuKyma;

CocraBleHHs CIHCKA a0UTYpPHEHTOB, PEKOMCHIOBAHHBIX K 3a4MCICHHUIO, 0633 JaHHBIX U
JIPYTUX HOPMATUBHBIX IOKYMEHTOB.

Texnuyeckue cekpeTapy.

B 00s13aHHOCTH TeXHUYECKUX cereTapefl BXOJHT:

PasbacuurensHas pabota mo mpaBuiaM npuéma B TeXHUKYM;

OCyIIeCTBISIFOT MpPHEM JOKYMEHTOB a0UTYPUECHTOB B COOTBCTCTBHH C YTBEP)KICHHBIMH
npaBujiaMu npuéma B TEXHUKYM;

ITpooasT cobece/l0BaHUE C TMIAMH, HOCTYNAIOWUMHU B TE€XHHKYM;

HecyT OTBETCTBEHHOCTb 3a BBINOJHEHHE YCTAHOBJIEHHBIX KOHTPOJIBHBIX UA(P npuema;
3HaKoMAT aOUTYPUEHTOB M UX 3AKOHHBIX NPEJCTABUTEICH ¢ OCHOBHBIMH HOPMAaTHBHBIMU
JOKYMEHTaMHU y4eOHOro 3aBeleHus 1 paboTON IPUEMHOM KOMHUCCHH,

Co3nanue KOMITbIOTEpHOH Gasbl JJAHHBIX JAOKYMEHTOB a0UTYPHUEHTOB, IOJIY4aeMbIX B
npolecce Npuéma;

Pa3mMellleHUE CBEACHMHI O KOJHUYECTBE MOJAHHBIX 3asBICHUN MO KAXJIOH CIELUAIBHOCTH ¢
BpIIesIeHreM (OpM ToNydeHus 00pa3oBaHus (O4yHas, 3a04HAs), Ha OQUIMAIBHOM Ca#Te
Texuukyma u HHPOPMALIMOHHOM CTEHJIE IPHEMHON KOMHUCCHH;

V4acTBYIOT B 3aCE/JaHUAX [IPUEMHON KOMUCCHY,

Hecyr OTBETCTBEHHOCTH 32 COXPAHHOCTb JIMYHBIX J€JI IIOCTYMAIOUIUX, 338 COCTOSHUE
JIOKYMEHTAallUH TPUEMHON KOMHCCHH,

Cpok NMONHOMOYNH MPUEMHON KOMHCCHH OAWH IO,

L%



II1. Ilopsaaok padoTbI NPUHEMHOH KOMHUCCHH

3.1. PabGora npuéMHOM KOMHCCHUM HA4YMHAETCA 3a [Ba Mecdlla 10 Havyajla NpuéMa IJOKYMEHTOB
abuTypueHToB. OpraHuzanusi padoThl IPUEMHONH KOMHCCHH M JEJIONpPOM3BOACTBA JOJIKHBI
obecricunBarh COOJIOACHHUE NpaB JIMYHOCTH U BBIMOJHEHHE I'OCYJapCTBEHHBIX TpeboBaHUH K
[IPUEMY B TCXHUKYM.

3.2, B nmoAroToBUTENbHBIN IEpUO] NIPUEMHAST KOMUCCUS:

— Koopmunupyer paboty o npohpoprueHTalul abUTypUEHTOB;

— ToroBut OnaHKH HEOOXOMUMOHN JIOKYMEHTAlMM, pa3d4dHble HHPOpMALUOHHDIC
MaTepua’lbl.

3.3. Jlo Havana npuéMa [OKYMEHTOB IIpUEMHAss KOMHCCHsS OIIpeleiseT U pa3MelllaeT Ha
UHPOPMALMOHHOM CTeH/le U caiite TexHuKyma B pasaeie «KAOUTYpHUEHTY»:

— Exeroanblie npasuia npuema B TeXHUKYM;

— llopsmox opranuzauud npuema B TexHUKyM U1 oOydyeHus 10 JAOIOBOpaM ¢ OILIATOU
CTOMMOCTH OOy4YEHHS;

— Ilepedens cnenmanpHOCTEW M Hpodeccuil, N0 KOTOpsIM TeXHUKYM OOLSBISIET NMPHEM B
COOTBETCTBHH C JIMIICH3UCH Ha OCyIIecTBIeHHE 0oOpa3oBaTeNbHON MAeATENBHOCTH (C
BbIIEICHUEM (OpPM MOTydeHUs1 00pa3oBaHMsl (OUHAsl, 3209Has);

— TpeboBanus K 00pa30BaHUIO, KOTOPOE HEOOXOAUMO Ul IOCTYIUIEHUS (OCHOBHOE 0o0llee
WU ¢peaHee (nosiHoe) o0luee oOpa3zoBaHue);

— Hudopmanuio 0 BO3MOXKHOCTH IIpUeMa 3asBICHUH KU HEOOXOIMMBIX JOKYMEHTOB,
IpeyCMOTPEHHBIX HacTosAmuM [lopsankom, B 31eKTpoOHHO-LUDPOBOH (opMme.

— OO6IIee KOJMYECTBO MECT IS IpUeMa 110 KKIOW CHNennagbHOCTH U Npodeccuu, B TOM
YpClIe IO pa3IuyHbM GopMaM IoTydeHHs 00pa3oBanus;

— KonmndecTBo OFODKETHBIX MECT IS MIPHEMA 110 KAXKIOW CIIEUMANbHOCTH U podeccun, B
TOM YHCJIE TTO PA3TUYHBIM hopMaMm MoiydeHust 00pa3oBaHus;

— KonwruecTBo MeCT no kax 0¥ npogeccuy no JoroBopam ¢ OrjiaTod cTOUMOCTH 00y4eHHs
(npy UX HAJIMYUK); ,

— HMudopmauuo 0 HaIMYWMU OOLUEKUTHS M KOJIMYECTBO MECT B OOLICIKUTHUH, BbLACISEMBIX
JUTsE KHHOTOPOJIHUX 00YyYaroLuxcs;

— OOpazer; a0roBopa IS MOCTYNAKOLIMX HA MecTa 110 I0r0BOpaM C OIUIATOH CTOMMOCTH
o0yueHus.

3.4. 3a aBa Mecsua A0 Havyana npuémMa AOKYMEHTOB Ipejceaarelb NPUEMHON KOMUCCUU OTAENbHBIM

[IPUKA30M YTBEPXKJACT LITAT TEXHUUECKOI'0 [epcoHalla U3 Yyuciia npenojaBareseii, COTpyIHUKOB.

3.5. Pabora npuémHON  KOMHccHH  O(OPMIISETCH  IIPOTOKOJIAMH,  KOTOpPblE  BEJyTCS

B IIPOHYMEPOBAHHOM, CKpPEIJIEHHOM [€4YaThi0 >KypHalle, IIOAMUCBIBAIOTCA IMpeAcenareneM u

OTBETCTBEHHBIM CeKpeTapéM MpUEMHON Komuccuu. Bee naHHBIE TOKYMEHTOB, aHKET IOCTYIAIOIINX,

IPOTOKOJIOB 3aHOCSTCS B DJCKTPOHHYIO 0a3y JaHHBIX NPUEMHONH KOMHCCUH, COPTHDPYIOTCS U

anamu3upyrorcs. CIIUCKH MOCTYNAIOMIMX U 3a4HMCICHHBIX B 0Oydarolue (CTYAEHThI) 0QOpMIISIOTCS B

KauecTBe MNPWIOKEHHH K NpoToKonam. Bceskoe BHeceHHe B HHX HU3MEHEHUH QuKcUpyroTCs

JOMOJHHUTENbHbIMU POTOKOJIOM.

3.6. PabGora mpuéMHONM KOMMCCUM 3aBepliaeTcsi oT4yeToM 00 urorax npuéma Ha llegarorunueckom

COBETE.

3.7. Pemennie mpuéMHON KOMUCCHU O 3a4UCIIEHUH B cocTaB 00ydaromuxcs (CTyACHTOB) oopmMiIseTcs

IPOTOKOJIOM, MOJAMYCAHHBIMHU TMPEACEAATEIEM U OTBETCTBEHHBIM CeKpeTapéM MPUEMHON KOMHUCCHH.

Penrenus npuéMHON KOMUCCHH MPUHUMAIOTCS OOJBUIMHCTBOM TOJIOCOB IIPU HAIUYUKM HE MeHee 2/3

YTBEPXKJIEHHOrO cocTaBa. Pemenue npuéMHOM KOMHCCHM TEXHHKYMa SBISETCS €IUHCTBEHHBIM

OCHOBAHMEM K 3a4MCIIEHHUIO /Tl 00ydyeHus B TexHukyme.

3.8. Tlo okoHuaHuu paOOTHl JMYHbIE JAejla NOCTYNAMUX W Apyras AOKYMEHTAalUUs NpUEMHON

KOMHCCHU TepenaéTesi B yHeOHYIO HacTb.



IV. Ilopanok oopmiteHns 10KYMEHTOB H M0JIL30BAHHE HMH BO Bpemsi paboTsl NpuEMHOK
KOMHCCUH

4.1. TlpuéM NOKYMEHTOB pErHCTpUpYeTCS B KYpHAJIC YCTaHOBJICHHOW (GOpPMBI ¢ 00A3aTeNbHOMN
HyMepauuen CTpaHHL, MPOLIHYPOBAHHOM U CKPEILIEHHOM NeYaThio TexHHKyMa. B JeHb OKOHYAHUS
MPUEMA LOKYMEHTOB 3aITUCH B KyPHAIIE 3aKPBIBAIOTCS HTOTOBOM YEPTOit ¢ POCIIHCHIO npeace/laTens u
OTBCTCTBEHHOIO C€KpeTaps NpUEMHOM KOoMHccuM. JKypHam Bejercss OTHEILHO Ha KaXIylo
NpodeccHIo, CeUHATBHOCTE 10 GopmaM 06ydeHus.

4.2. Ha KaZI0oro IOCTYMAMOIIEr0 3aBOAMTCA JIHYHOE [EN0, B KOTOPOM XpaHATCS BCE CHAHHBLIE UM
AOKyMEHTEL HeoOxomumble nst panpHeiimed paGoTbl AaHHBIE BHOCSTCS B BJICKTPOHHYIO 6a3y
AaHHBIX. JKypHaslbl perucTpaIum 1 JI4HbIe Jea NOCTYNAIOMUX XPAHITCS B TEYeHHH MIeCTH MECSIICB
C MOMEHTA Ha4ala npuéMa 1 IpeIHa3Ha4eHbl AJIs CIIy)KeOHOro MoJIb30BAHMS.

4.3. Kaxnomy aGutyprenTy BbLIaETCS pACTIHCKA YCTAHOBICHHOM (opMBI 0 IpHéME HOKYMEHTOB.

4.4. AGuTYpHEHTBI, 3a0paBIIne JOKYMEHTHI 110 COOCTBEHHOMY JKeJTaHHIO [0 €AMHOTO AHS 3aUHCIICHHS,
HE yHacTBYIOT B IPOLEYPC PACCMOTPEHHS PE3yIbTATOB OCBOCHHS (CpeAHUi Gain) 06pa3oBaTebHOlM
IpOrpaMMbl OCHOBHOI'0O OOLUETO WM CPETHErO (MOTHOr0) 0OLIEro 00pa3oBaHus.

4.5. Ha ocHOBaHuHM peleHus NPHEMHOA KOMHCCHH H3JASTCS PUKA3 JTUPEKTOpa O 3auUC/IeHUHU JIHLI,
YCHELIHO  NPOMIEAIE  MPOLCAYPY PACCMOTPEHHs Pe3yNbTaTOB OCBOCHHs (Cpemumil  Gaswn)
00pa3oBaTeIbHON MPOrpaMMBbl OCHOBHOTO OOIIEro Wiy CpelHero (11oyHoro) obuiero o6pa3oBaHus B
cocTas cTyneHTOB Texnukyma. [Iprkas o 3auncienuy MokeT GbITh H31aH TOIBKO 10 NpPeNOCTaBICHUH
OpUIHHaa JOKyMeHTa 00 006pa3oBaHuu.

4.6. 3aunciIcHHE Ha MECTa ¢ OIJIATOH CTOMMOCTH 00y4YeHHs] OCYLIECTBIIIETCA [0C/IE 3aKTIOUYCHMUS
JOTOBOPOB U OILJIAThI B COOTBETCTBUHU C JOTOBOPOM.

V. NoxkymenTaums, ucrio/ib3yemast B pafoTe npuéMHoil KOMHCCHH

5.1. Jins npoBeienus Npuéma roTOBUTCS Cl1e/1yI0mas JOKYMEHTALHS:

— branku 3assaenuit wis npuéma B TexHUKYM;

— PerucrpanuoHHble KypHabl;

— Ankerta abUTypHEHTa;

— llanku - ckopociuBaTen 11 GOPMHUPOBAHHS JTHUHBIX A€M C (aliaMu /s OpUrHHAIOB

JIOKYMEHTOB [IOCTYNAIOI[HX;

— baanku pacnmcok o npuéme 10KyMEHTOB;
5.2. 3asasnenne o npuéme B TeXHHKYM COAEPKHUT MONHBIN [IEPEUCHb PEKBU3UTOB, XaPaKTEPU3YIOIMX
YCIOBUA IIOCTYIICHUS B TCXHHKYM, W IIPEAyCMarpuBaeT ¢ukcauuio (GakTOB O03HAKOMICHHS C
YeraBom Texuukyma, rocyaapcTBEHBBIMH JOKYMEHTAMH (pukcupyromue npaBo o6pazoBaTeNbHOM
ACATENBHOCTH  TeXHUKYMOM, O3HAKOMIEHHE ¢ JATOH [pPemoCTaBIIEHHUS OpUTHHAja JOKYMEHTA
roCyapCTBEHHOro 0Opasia 06 06pasoBaHMY, IOy YeH s CPEIHETO MPO(hEeCCHOHATLHOTO 00pazoBaHus
BIIEPBBIC. 3asB/ICHUE YJIO0CTOBEPSACTCS [IOANMUCHIO aGHTYPHEHTA.
5.3. PerucTpalMOHHBIHA JKYPHAI OTPAKACT CBEACHHUS O NOCTYNAIOIMIKX ¢ MOMEHTA ITOJa4y 3asABJICHHUS
710 MOMEHTA 3a4uCNeHNs B TeXHUKYM HJIM BO3BpaTa IOKYMEHTOB.
Vinpopmanns o mocTynaomux 3aH0CHTCA B 31EKTPOHHYEO 0a3y JJaHHBIX.
5.4. B anunom fesie rnoctynaruero XpaHa1cs Bee CAaHHble UM JIOKYMEHTBI.
5.5. Pacniucka conepkut Bech epeyeHb J0KyMEHTOB, 110y Y9eHHBIX OT [IOCTYIAOLIETO,

OTBETCTBEHHBIH CeKpeTaph ) [
IIPUEMHON KOMUCCHH i O.Bb.3erpsnosa



