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f ocyAapcTBeHHoe rpoQeccroHaJlbHoe o6pa3oBaTeJIbHoe yqpelnAeHne
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I4HCTPYKIIT'Ifl
o rropflAKe QopuuponaH,vrfl., BeAeHus u xpaHeHIIfl d'IItqHbIX AeJI

odyuarouluxcq CIIO

1. O6uue rIoJIo?KeHI{fl

1 .1 . Hacrosqaq Zucrpyxquq orpeAenfler rpe6onaurq K roptAry Qopnflap oBalakrfl,

BeAeHrz.f, r4 xpaHeHur rr4r{Hbrx 4en o6yuarounxct flloy <Ycuucrufi TIoJII'ITexHI4qecxnft

rexHr.rKyM (aalee - TexurarYv).
1 . 2. O*rosaH vfl. 1.nfl, pa:pa6orrll Hacroqlqefi Znc:rpyKlluu :

- @e4epanrgufi gaxon or 29 1exa6pt 2012 ro.qa Jt 273-O3 <06 o6pasoBaHlrl{ s PoccuficKofi

Oe4epauuu>; '
- Oe4epa,rg6rfi saroH or 27 utols.2006 roplaJ& 152-O3 <O nepconaJlbHblx AaHHbIX);

- Ilpraxas MuHo6pnayxu Poccl'lz or23 sHeapx2014 rola J\s 36 (06 yrBep)KAeHuz flopr4xa

np"a*u ua o6yuenue nb o6pa:oBareJrbHbrM rlporpaMMaM cpeAHero upoQeccploHaJlbHoro

o6pa:onauzx>;
- ;1pu"rnurr4 rrpr4eMa o6yvarouuxcs s TexHuryrvr (lanee - llpanula npuerraa);

- r,rHble HopMarI,IBHbIe npaBoBble aKTbI Poccnficxofi @egepaquu'

1.3. I4ucrpyrcUnr o6qsareJrbHa K ncnonHeHr4ro BceMI4 pa6orHurcantn TexHnxyna, a raKxe

pa6ornurcauH, oTBeTcTBeHHblM14 :a QopvlrpoBaHhe' BeAeHue h xpaHeHue JII4.IHsIX Aen

o6yuaroulraxcs (Aalee - orBercrBeH u ste pa6oru n nra).

OraercraeuHL,lM 14 pa6olHnnav h tBJlstorct :

- orBercTBeHHsri, TexHr{qecKr4ft cercperapu npneuHoft KoMl4ccl4l4 -:a QoprvrrapoBaHl4e rHqHolo Aena

u HarALrAe AoKyMgHToe o6y.{a}ouefocq, [peAocraBnfleMblx rtpd [ocrynreHlz-lr, r Texunxyu e

coorBercrB un c llpasnnaMu rpueMa;
- ceKperapb yue6Hofi qacru, Aenonpou3BoAnrerb yue6Hofi r{acru -:a QopmnpoBaHl4e nuqHofo AeJIa

^ ^ui^r " 
Heo6xo4uvbrx AoKyMeHroB B cryqae, ecJrh cryAeHT nocry[aer Ha o6yueHne B nopflAKe

nepeBoAa;

1.4, JIrz.rHoe 4eno o6yuaroulerocr 3aBoAarcq Ha Kalr(Aoro 3aqncJteHHoro e Texuurcyu

o6y.raroulerocs. B rhr{HoM Aene xpaHtrcr Bce cAaHHble AoKyMeHTbI, flpeAocraBflfeMble

o6y.larcquvcr B CooTBeTcTBht4 C flpaeularrau npheMa, a raKxe HHble AoKyMeHTbl'

1.5. l4uoopMaqut, CoAepxaqatQt B,'114t{HoM Aene O6yuarcu1eroCfl, OTHOC}iTcfl K nep0oHatlbHbIM

AaHHbrM u He MoxeT nepeAaBaTbcfl TpeTbr'rM nhqaM 3a ucKnloqeHHeM CryqaeB' npeAycMorpeHHblx

3aKoHoAareJtbcrBoM s o6racru flepcoHanbHbIX AaHHblx.

B c,ryuae HapyueHufl Hacrosulei I,lucrpyxqrz14 u 3aKoHoAarenbcrBa s o6racrn tlepcoHanbHblx

AaHHblx orBercrBeHuure pa6orunrcu TexsnryMa Hecyr AI4cUunrl'lHapHyto 14 aAMhHhcrparilBHyto

OTBSTCTB9H HSCTb B COSTB9TCTaU Il C 1e [CrBy[OqHM 3aKO HoAaTeJI bCTBO M.

1.6. [ocryn K rllrtHblM AenaM o6yuaroulrzxcs HMercr orBercrBeHHble Jlhqa, yKa3aHHbIe e nynrcre 1.3

Hacrorulefi l'lHc'rpyrqu n.

llpano Aocryna K AoKyMeHTaM rluqHoro 4ena o6yualoUerocfl TaKII(9 uMercT AI4peKTop, 3aMecrhreJlb

grpantopu no yue6Hofi pa6ore, 3aBeAyloulllfi or4e,reuueM' ceKperaps yve6uoft qacr2'

Aenonpoh3BoAhrenb yve6Hoil LIacrl4, Kyparop fpyilnbl'
1.7, CeeAeHHfl H3 Jlr,rqHofo Aena o6yuaroulerocr Moryr 6utrs npe4ocraBtleHbl o6yvarculevyct, ero

pOAh'IentM (:altOHustnt npeACTaBnTe,rlrt,t) Ha OCHOBaHHH nhCbMeHHOTO 3atBneHfitl'



2. (DopnanpoBaHne rurtHoro AeJra o6y.raroulerocq

2.1 . Jluwroe Aeno o6yuarculeroca Sopuupyercq s npnerruoft lrcounccvrr B coorBercrBr,rn c

4eilcreyrorqutvtu llpazunaM u npu eM a.

2,2. Jluunate Aena 3aqHareHHbrx o6yvaroq[xcfl nepeAa]orcfl h3 np14 eMHoil rcowvtccuu

orBercrBeHusrv pa6orHu KaM 3a BeAeHr4e 14 xpaHeHr4e Jrr,ir{Hbrx 4e,r o6yraroulr4xcs He [o3AHee, qeM

sa 5 AHeil Ao Haqara yve6Horo ro4a.
2.3. Jluusrte Aena o6yvaroulzxcr o$opnusrorcfl c rHryJrbHbrM Ju4croM (cu. npnloNeHne l) r,r

HyMepylorcr c nepBofo trncTa.

2.4.Ha MoMeHT rlepeAaqh rr,rrrHofo Aena orBercrBeHHoMy pa6ornr,tiy 4nr o6y.raroqerocr rJo

fipofpaMMaM cpeAHefo npofieccrzoHaJlbHofo o6pa:oeauufl KpoMe yKa3aHHblx a nyuxre 2.3.
Hacrorulefi 14Hcrpyrcqnu AoKyMeHroB rI4qHoe Aeno AoJrx(Ho coAeplKarb cneAyrou1lie AoKyMeHrbl:
1) :analeHlre no Sopnae, ycraHoBJreHuofi flpaoranaMH rpHeMa e Texuurcyn,t;
2) xonvtn AoKyMeHTa, yAocroBepsrcqefo efo rhqHocrb, a raKxe fpDKAaHcrBo;
3) opranaHan AoKyMeHra o6 o6pasoBaHuv u (nru) AoKyMeHT o6 o6pasoaaHun A rsaluSunaqun
4) 4 SororpaQuu (Qopvar 3x4);
5) 4orcylleHrbr, rpeAycMorpeHHbre nyHKToM 21.2 tloptgKa rppreMa ua o6yveuue no
o6pa:oaareJrbHbrM rporpaMMaM cpeAHerc npo$eccuoHarbHoro o6pa:oeaunr, yrBeplr(AeHHofo
npuKa3oM MraHo6puaynu Pocczn or 23 *lr,aps 2014 ro4a JVI 36 - e cryqae, ec,rn o6yuarcr\uircs
flB,.rqercs aHoorpaHHblM fpalrAaHr4HoM, nurloM 6e: rpaxgaHcrBa;
6) 4orcyrraeurbl, noArBep)KAalou{ue Jl b forbl (npv natnuuvt);
7) xonnn rreHcuoHHofo crpaxoBofo h MeAHqHHcKoro crpaxoBoro rro,'rr4eoB, VIHH;
8) nuue AoKyMeHrbr, flpeAocraBrfleMbre o6yuaroqr,rMcr nph nocrynneHhu no cBoeMy ycMorpeHfiIo;
9) oprarnHat vtt Konur rtaefiuqnucroi cnpaercr, coAep)Kaulefi cee4eHnr o [poBeAeHhr,{
MeAUUHHCKOfO OCMOTpa;

I I ) cepru$urcar npo$ra,raKTr4qecKilx npHBHBoK;

1 2) ant<era a6nry p uenra
l3) pacnacrca B flpheMe AoKyMeHToB
llpu sauucJreHur.r cryAeHTa B flopqAKe repeBoAa:
l) :are,reuue o npr4eMe B nop.rrAKe nepeBoAa;

2) t<onun AoKyMeHTa, yAocroBeperoulero efo rilqHocrb, a raKxe rpaxAaHcrBo
3) r,ruue AoKyMeHTbI B cJlyqae, ecJn4 i'Il4rlo npereHAyer Ha Jrbforbr, ycraHoBreHHbte
3aKoHoAareJrbcrBoM Pocczficrcofi (Delepaqnu;

5)arca4evr.ruecKafl cnpaBKa (cnpaarca o6 o6yueHuv Alvl o nepnoAe o6yueHza) or ncxo4Hofi
o6pa:oeare.l uuoil opraH h3auHh;
6) opnrvuan AoKyMeHTa o6 o6pasoBaHLlA:

7) ualusnlyarsHsril yve6Hufi ntal wn nopsAoK nr4KBnAar-lr1h aKaAeMuqecrcofi 3aAonlreHHocrt4
npv Hanu\thu pa3HI4r-tbl n yue6Hsrx nJraHax (cocraelaercr yue6uol gacrbro e o6qsarerrFroNa
noptAKe, Ho B cocraB Jlt4rtHofo AeJ'Ia He exo4rar);
I 0) uusre AoKyMeHTbr, fipeAocraBrreMbre o6yuarcqunaca.
2.5. Jlt'tquoMy Aeny npncBatBaerce HoMep, coorBercrByroulrzil HoMepy o6yuarcrqerocr B

a,rdaeilruoil rcHrre TexHurcyua.

3. BeAeHr.re JrHqHoro AeJra o6yuaroulerocfl

3.1. B rnr{Hbre 4ela o6yvalournxcr B 3aBr4cr.rMocrr4 or ocBailBaeMoft o6pa:oearelsHoil npofpaMMbr
flonlnHBaroTct:
- BbrnHcKt4 l,r3 npl4Ka3oB no AaHHouy o6yuarcueMycfl (o savucleHHH, o nepeBoAe Ha cneAyrournfi
r(ypc, npeAocraBjreHilH aKaAeMuqecKofo ornycKa H BbrxoAa h3 Hero, 3aBepueHhn o6yuenvtt, o6
orqlJctreHn14 il BoccraHoBr'reHHn H T.tt. 3a Becb nepno4 o6yveur.rr).
Bsrnncrn h3 npr4Ka3oB 3aHocrrcs B Ju4qHoe Aeno B AByxHeAenbusril cpolc c MoMeHTa rlt:,AaHL,tA

nphKa3a.

Pa6oruarcn, orBercrBeHHbre 3a h3AaHAe npHKa3oB o6rgasur Aenarb KonHr4 rrpr4Ka3oB, 3aHoo4Mbrx B

Jil,rt{HbIe AeJIa ygauIHXcs fi Bpyqarb orBercrBeHHblM pa6orHnrcar\,r aa $oprnrnpoBaHHe 14 xpaHeHhe
,'rhqHbIX Aer o6vqarouaxct.



- noAJn4HHhK14 cl-tpaBoK v 1pyft4x AoKyMeHToB, npeAocraBrfleMbrx o6yuaroulr.rMcr, efo poAnrenflMh
(:arouHsrnah npeAcraBnre,rrn,tvr) - 3a Becb cporc o6yueHrar;
- KonHh AoKyMeHToB, yAocroBepsloulhx JlutlHocrb, cBhAereJlbcra o6 hHurx aKTax rpaxAaHcKoro
cocTogHt4t B cnyqae ux H3N4eHeHufl vltu floryqeHur;
3.2" tlpu BoccraHoBJ'r enun o6yuarcqefocr npoAoDxaercfl BeAeHr4e r14r{Hofo AeJ'ra,

cQopnarpoeaHHofo paHee. B rnqHoe 4elo o6yvaoulerocfl BKJtoqaercn opl,rfr.iHan 3atBJ'leHHt o
BoccraHoBneHVV, KorIHt npLrKa3a o BoccraHoBreHVu. O6yvarouleMycr BblAaerct 3alrerHar KHH)KKa,

rzMeloularcr B Jrr,rr]HoM 4ere (4nr obyuaroulrzxcs no nporpaMN{arra CflO - nnCC3 oqHoro t4

3aoqHoro orae,leuhil).
3,3. B cnyqae yrparu/nopqh rr4r{Hofo 4ena $oprvrupyercr KoMhccr4fl B cocraBe He MeHee rpex
qeJ,roBeK, xoropoil cocraB,qrercfl aKr o6 yrepe/nopqe rr4rrHofo Aena rz rpopurzpyercr HoBoe rhqHoe
neIo.
3.4. tlpn npeKpauleHrzl c o6yuaroqr4Mcr o6pa:oeareJrbHbrx oruoureHnfi B JrHqHoe AeJro B

3aB14u4Mocrh or ocBaHBaenrofi o6yuarouluvcr o6pa:oeare,'rrFrofi flpofpaMMbr BHocflTcfl:
- Bbf flacKa H3 rrphKa3a (o6 oroHuaHnra o6yueuw, o6 orqr4cJreHru, o nepeeo4e);
- clyAeHqecxuh 6urcr u 3atterHafl KHr.1)r(Ka (gnr o6yuarculhxcr no npofpaMrvau CflO - nflcc3
OtlHOfO 14 3aOLIHO|O Or4e,reHrail);
- Konhr AoKyMeHTa o6 o6pasooaHnA, npe1craB,reHHoro o6yuarcu1lz.Mcfl Ha MoMeHT 3aqhcreHhr B

Texuuxym;
- Konrlfl AoKyMeHTa o6 o6pa:oeaHvrv, noryqeHHoro n TexHznyve (4rauorr,r o cpeAHeM
npoQeccnoHa,lbHoM o6pasosaHufi, cBhAererbcrBo o npoSeccrza pa6ouero, Aon)KHocrr4 cnyxaulero,
rz r.n.);
- Konfit cnpaBKh o6 o6yueuranvru o flepuoAe o6yueHrzr (s clyvae orquc,reHhr o6yuaroulerocr Ao
oKoHqaHhr o6yueHua);
- cnpaBKa o nepeBoAe o6yvarcu-{erocr B Apyryro o6pa:oearenbHyro opfaHn3aqurc (a c,ryuae
nepeBoAa o6yvaroqerocr)
- o6xoauofi lucr.
.{aHHure AoKyMeHTbl BHocflTcr Bo BHyrpeHH}oro onHcb ,,r14 rrHoro gena (npnloxeuue 2) vt

3aKpbtBaercn Lara orHc14 c BHeceHhev noAnncefr orBercrBeHHblx 3a BeAeHHe n xpaHe+he,rthriHbtx

4el pa6orHzrcos.

4. XpaneHue .fllrqHoro AeJra o6yqarcuerocr

4" l. JIraqHure Aena o6yuaror-rlnxcq xpaHrrcs c o6ecneqeHneM 3aqurbr or HerrpaBoMepHoro hnH
cryvalHoro Aocryla K HnM, nx yHr4 r{To}KeHHt, I43MeHeHHq, Korrr4poBaHr4r, pacnpocrpaHeHnt H T.n. B

yue6uofi Lracru.

4.2,llocrc fiperpaqeHrr c o6yuarcuhMcr o6pasoeare,.rbHbrx oruouesnil ruqHbre AeJla

AonoJrHrForcr AoKyMeHTaMr4, yKa3aHHbrMH B nyHKre 3.4 uacronuleil Aacrpyrc4nu.



llouoxenue l.

M u u u cre pcrBo o6 pasona tutrfl, HayKrr rr M oJroAelKH oil noJr rrrr{Klr
Pecny6.nuKu KoMr
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IUTIHOE AtrIO OEYTIATOIUE|OCfl J\tb

Ha.raro:

Oxosqeso:

Kor-so Jrr4croB:

Cpox xpaueHr{s: 50 ner, 3flK



llpnloNeHue 2.

Jluquoe Aeno c0opMr,rpoBaHo
()20r.

BHI/TP EIJIJflA OTIITCb IOKYMEHTOB,
HAXOA,flIIILIXCfl B JIITTIHOM ANJIE Nb

(Sanarznzr, LrMq, orrrecrno o6yuarorqerocr)

Iluquoe Aeno npoBepeHo
()20r,

Jluqnoe Aeno oKoHr{eHo

)> 20 r.

),lb

nln
HaunreHosaHve B:zra AoKyMeHTa, Aararr HoMep

AoKyMeHTa
flam

HalrpaBneHr4t

AOKyMeHra B

.4eno

K-eo
JIIICTOB

Itna
u3TflTUg,

AoKyMeHTa

flprauuua
YT3TflTUfl,


